SO TU PHAP TiNH THAI NGUYEN  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG CONG CHUNG SO 1 Péc lap — Tw do — Hanh phiic
S6: 07/QD-PCCS1 Théi Nguyén, ngay 15 thdng 01 ndm 2025
QUYET PINH

Veé viéc ban hanh Quy ché chi tiéu ndi bd
ctia Phong Cong chirng so 1 tinh Thai Nguyén nam 2025

TRUONG PHONG CONG CHUNG SO 1 TINH THAI NGUYEN

- Can ctr Luat Cong ching nam 2014va cac vin ban huéng dan thi hanh
Luat cong chung;

- Cén ctr Nghi dinh 60/2021/ND-CP ngay 21/06/2021 cia Chinh phu quy
dinh co ché tu chu tai chinh cta don vi su nghi€p cong lap; Thong tu so
56/2022/TT-BTC ngay 16/09/2022 huéng dan mot so6 ndi dung vé co che tu chu
tai chlr}h cua don vi su nghiép cong lap; xir ly tai san, tai chinh khi td chic lai,
giai thé don vi su nghiép cong 1ap;;

- Can ctr Quyét dinh s6 1506/QD-UBND ngay 30/06/2022 ctia Uy ban
nhan dén tinh Thai Nguyén “Vé viéc phé duyét phuong an tu chu tai chinh giai
doan 2022 - 2025 ctia mét so don vi sy nghiép truc thuoc S& Tu phép;

- Cin ctr K& hoach cong tic ndm 2025 ctia Phong Cong ching s6 1;

- Sau khi ldy v kién ctia vién chic, nguoi lao dong trong Phong Cong

chung s6 1 tinh Thai Nguyén hop ngay 14/01/2025 vé viéc théng qua Quy ché
chi tiéu ndi bo.

QUYLT PINH:
Piéu 1: Ban hanh kém theorQuyét dinh nay “Quy ché chi tiéu ndi bo”
nam 2024 cua Phong Cong chiing so 1 tinh Thai Nguyén.
Piéu 2: Quyét dinh nay c6 hiéu luc ké tir ngay ky ban hanh.

Piéu 3: Toan thé can bo, vién chuc, ngudi lao dong ctia Phong Cong
chiing s0 1 tinh Thai Nguyén c6 trach nhiém thi hanh Quyét dinh nay.
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SO TU PHAP TINH THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG CONG CHUNG SO 1 Poc lap - Tu do- Hanh phiic

QUY CHE CHI TIEU’N(:)I BO NAM 2025
PHONG CONG CHUNG SO 1 TINH THAI NGUYEN
(Ban hanh kém theo Quyét dinh sé . J4-./OP-PCCSI ngay 4£../01/2025
ciia Truong phong Cong chimg sé 1 tinh Théi Nguyén)

Cin cir Luat Cong chimg s6 53/2014/QH13 ngay 20 thang 06 nam 2014,
c6 hiéu lyc tir 01/7/2015 va cac van ban hudng dan thi hanh Luéat cong chiing;

Can c Luét phi va 18 phi s6 97/2015/QH13 duoc Qubc hoi théng qua
ngay 25/11/2015;

Cén cr Nghi dinh sf')N 120/2016/ND-CP ngay 23/8/2016 cua Chinh phu
quy dinh chi tiét va hudng dan thi hanh mot s6 di€u cua Luat phi va 1€ phi;

Can ctr Nghi dinh 60/2021/ND-CP ngay 21/06/2021 cua Chinh phu quy
dinh co ché tu chu tai chinh cta don vi su nghiép cong 1ap; Thong tu s6
56/2022/TT-BTC ngay 16/09/2022 huéng din mot s6 ndi dung vé co che tu cha
tai chinh ctda don vi sy nghiép cong 1ap; xir ly tai san, tai chinh khi td chitre lai,
giai the don vi su nghi€p cong lap;

Can ct Théng tu sd 257/2016/TT-BTC ngay 11/11/2016 quy dinh murc
thu, ché d6 thu, ndp, quan ly, sir dung phi cong chiing; phi ching thyc; phi thdm
dinh ti€u chuan, diéu ki€én hanh nghe ,c()ng ching; phi tham dinh diéu kién hoat
dong Van phong cong ching; 1€ phi cap thé cong ching vién;

Cin cir Quyét dinh sb 15/2016/QD-UBND ngay 20/05/2016 cia UBND
tinh Thai Nguyén quy dinh muc tran thu lao cong chiing va muc tran chi phi
chung thuc trén dia ban tinh Thai Nguyén;

Cin ctr Quyét dinh s6 1506/QD-UBND ngay 30/06/2022 ciia Uy ban
nhén dan tinh Thai Nguyén vé viéc phé duyét phuong an ty chu tai chinh giai
doan 2022 - 2925 cia mot so don vi sy nghiép truc thuoc S& Tu phap. Phong
Cong chiing s6 1 tinh Thai Nguyén l1a don vi tu ddm bao chi thuong xuyén;

Can ctr Quy ché danh gia, xép loai cong chirc, vién chic duoc ban hanh
theo Quyét dinh so 733/QD-STP ngay 28/12/2023 cua Giam doc s&é Tu phap
tinh Thai Nguyén;

Can cr Nghi quyét Hoi nghi can bd, cong chire, vién chic, nguoi lao
dong nam 2025 cua S& Tu phap tinh Thai Nguyén;

Can ot Ké hoach cong tac nam 2925 cua ,Phc‘)ng Cong ching s6 1 duoc
Giam doc S& Tu phap phé duyét theo Quyét dinh so6 23/QD-STP ngay 08/01/2025.

Can cir dé an vi trf viée le‘}m va co cdu vién chic theo chiic danh nghé
nghiép duoc phé duyét theo Quyét dinh s6 94/Qb-PCCS1 ngay 16/11/2023 cuia
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Trudng phong Cong chimg sb 1

A - MUC PiCH XAY DUNG QUY CHE CHI TIEU NOI BQ

- Tao quyén tu chu todn bd trong viée quan 1y va chi tiéu tai chinh cho
Thu trwdng don vi. '

- Tao quyén chii dong cho vién chiic, ngudi lao dong trong don vi hoan
thanh nhiém vy dugc giao.

- La can ctr dé quan ly, thanh toan cac khoan chi tiéu trong don vi; thyc
hién ki€m soat cia KBNN; co quan quan ly cép trén, co quan tai chinh va céc co
quan thanh tra, ki€ém toédn theo quy dinh.

- St dung tai san ding muc dich, c6 hiéu qua.

- Thuyc hanh tiét kiém, chéng 1ang phi.

- Céng bang trong don vi, khuyén khich ting thu, tiét kiém chi, thu hat va
gitt dugc nhitng ngudi c6 nang lyc trong don vi.

B - NOI DUNG QUY CHE CHI TIEU NQI BO

I. Nguf’in thu:

1. Phi Cong chitng, chirng thwe: Theo quy dinh hién hanh vé thu phi
Cong chung, chiing thuc.

2. Dich vu phi (bao gbém: thii lao cbéng chimg va céc chi phi khac theo
Quy dinh tai bBi€u 67 Ludt Cong chiing 2014): Theo quy dinh hié€n hanh vé thu
dich vu phi.

IX. N¢i dung chi:

1. Tién lwong, tién cong

a. Tién luong, tién céng cta vién chirc, nguoi lao déng duge thuc hién
theo quy dinh hién hanh ctia Nha nudc.

- Tién’lu’ong ngach, bac, chirc vy, cac khoan dong gop theo luong va cac
khoan phu cap do Nha nudc quy dinh déi véi don vi su nghiép cong: Tinh trén
co s& hé so luong, hé s6 phu cap chic Vu,lﬁnh dao, phu cap tham nién vuot
khung (néu c6) do Nha nu6e quy dinh cia s6 lugng nguoi lam viée trong don vi
quy dinh tai Di€u 9 Nghi dinh s6 106/2020/ND-CP ngay 10 thang 9 nam 2020
ciia Chinh pht vé vi tri viéc lam va sd luong ngudi lam viée trong don vi su
nghiép cong 18p va muc tién luong co s& do Chinh phu quy dinh; ti€n luong,
tién cong cua lao dong hop dong.

- Phuong thtrc chi tra: Chuyén tra 01 1an/thang vao tai khoan ca nhén cia
can bd, vién chirc va ngudi lao dong trong co quan.

- Thoi gian chi tra: Tir ngdy 01 dén ngay 15 hang thang.

b. Tién luong cua vién chc, nguoi lao dong nghi 6m dau, thai san: do co
quan Bao hiem x4 hdi chi tra theo ché d6 va quy dinh hién hanh.

2. Cic khoan phu cép.



Cac khoan phy cAp Céc khoan phu cip thuc hién theo ché d6 hién hanh
cua Nha nuéc, gobm:

1. Phu cép chirc vu lanh dao;

2. Phu cép tham nién vuot khung;

3. Phu cép trach nhiém theo nghé va cong viéc;

4. Phu cép kiém nhiém (thu quy, thu kho...)

5. Phu c4p khéc (tiy thudc vao kha ning tai chinh cta don vi)

3. Lwong lam viéc vao ban dém, lam thém gio.

a. Can bg, vién chuc, nguoi lao dong lam viéc vao ban dém, thém gio
duogc thanh toan luong lam viéc vao ban dém, thém gio theo quy dinh ctia Nha

nu6e. Do nhu cu cong viée, Thit truong don vi phan cong nguoi lam thém gio
vao ngoai gio hanh chinh va thi bay hang tuan, mét ndm khong qua 200 gio.

, b. Thanh todn tién lwong lam viéc ban dém, lam thém gio thuc hién theo
ché do hién hanh.

c. Khodan chi tryc cac ngay 18, tét: Khi c¢6 su phan coéng cta Thi trudng
don vi, murc chi tra t6i da 1a 300.000d/ngudi/ngay.

4. Cac khoan trich ngp theo lwong

' Céc khoan trich ndp theo luong, bao gdém: Bao hiém x3 hoi, bao hiém y
te, bao hiém that nghiép, bao hiém TNLD-BNN va kinh phi cong doan.

a. Dbi tuong tham gia ché d6 bao hiém xa hoi, bao hiém y té gdm:

- Can b, vién chuc;

- Nhén vién lam viéc theo ché d6 hop dong lao dong theo Nghi dinh
111/ND-CP.

b. Péi tugng tham gia ché do bao hiém ’ghét nghiép, bao hiém TNLD -
BNN vién chtrc va nhén vién lam viéc theo ché d6 hop dong khong xac dinh
thoi han, hoac hgp dong lao dong va hop dong lam viéc c6 thoi han tir 06 thang
tro 1€n.

¢. Muc trich ngp Bao hiém x4 hoi, bao hiém y té, bao hiém that nghiép,
bao hiém TNLD-BNN, kinh phi cong doan: Thyc hién theo quy dinh ctia Nha
nuoc.

d. Quy trinh, hd so, thi tuc thuc hién dbi voi bao hiém x& hoi tra thay
luong (nghi 0m, nghi thai san): Thuc hién theo quy dinh ctia Nha nudc.

e. Thu nhép ting thém cua vién chie, ngudi lao dong khong dung 1am cén
cr dé trich ndp bao hiem xa hoi (BHXH), bao hiem y té (BHYT), bao hiém that
nghiép (BHTN), bao hiem TNLD-BNN, kinh phi cong doan (KPCD).

5. Ché d$ cong tac phi

(Ap dung theo Théng tu 40/2017/TT-BTC ngay 28/04/2017 cua Bo Tai
chinh quy dinh ché d6 cong tac phi, ché do hoi nghi; Quyét dinh so
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34/2017/QD-UBND ngay 05/11/2017 ctia UBND tinh Thai Nguyén quy dinh
viéc thuc hién ché db chi cong tac phi, ché do chi hoi nghi d6i véi co quan, to
chac, don vi thudc tinh Thai Nguyén)

Céan bg, vién chtrc va nguoi lao dong di cong tac theo su phan cong cia
Truéng phong dugc thanh toan tién cong tac phi theo quy dinh:

- Tién mua vé xe, vé do, vé pha di va vé (vé hop 1€ do B¢ Tai chinh phat
hanh): Néu nguoi di cong tac ty tic phuong tién thi dugc thanh toan tién tau xe
theo gia cudce van tai 6 t6 hanh khach thong thuong ¢ dia phuong theo s6 km
thuc di.

- Phu c4p luu tra 13 khoan tién do co quan, don vi tra cho ngudi di cong
tac phai nghi lai noi dén céng tac dé hd tro tién an tiéu vit cho ngudi di cong
tac, duoc tinh tir ngdy bt dau di cong tac dén khi trd v& co quan, don vi (bao
gbm thoi gian di trén dudng, thoi gian luu tri noi dén céng tac.

- Mirc phy cép luu tri dé tra cho ngudi di cong tic ti da khong qué
200.000%ngay

- Trudng hop di cong tac trong ngdy (di va vé trong ngay) cin ¢t mirc chi
phu cép luu trd quy dinh néu trén tha trudng co quan, don vi quy€t dinh muce chi
cu thé cho phu hop nhung khéng qua 150.0009ngay.

- Tién thué phong nghi:

+ Nguoi di cong tac dugc thanh toan tién thué phong nghi thanh toan theo
hinh thirc khoan:

* D1 cbng tac ¢ quén, thanh phé truc thude Trung uong va thanh
pho 1a do thi loai I thudc tinh, muc t61 da khong qua 450.000 dong/ngay/nguoi.

* Pi cong tc cac huyén, thi xa thudc thanh phd truc thudce trung
uong, tai thi xa, thanh pho con lai thudc tinh, mac t6i da khong qua 350.000
dong/ngay/nguoi.

* Pi cong tac tai cac ving con lai, mic tdi da khong qua 300.000
dong/ngay/ngudi.

+ Nguoi di cong tac dugc thanh toan tién thué phong nghi thanh toan theo
hoa don thuc té:
™ Di cong tac tai cac quén, thanh phd truc thudc Trung wong va
thanh pho 1a do thi loai I thude tinh dugc thanh toan mic gia thué phong toi da
1.000.000 dong/ngay/phong theo tiéu chuan 2 ngudi/phong.
* Di cong tac tai vung con lai duge thanh todn mirc gid thué phong
toi da 700.000 dong/ngay/phong theo ti€u chuan 2 ngudi/phong.

+ Trudng hop nguoi di cong tdc mot minh hodc di theo doan nhung cé 1é
nguoi hodc ¢ nguoi khac gioi phai thué phong riéng thi duoc thué phong riéng
theo mirc gia thué phong thyc t€ nhung toi da khéng dugc vugt muc tién thué
phong ctia nhitng ngudi di cung doan (theo ti€u chuan 2 nguoi/phong).

+ Trinh tu thanh toan: Ngudi di cong tac sau khi hoan thanh céng viéc vé
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co quan, trong vong 5 ngay phai lam thu tyc thanh toan, gdm céc gidy to lién
quan nhu: Gidy moi (gidy triéu tdp) cta noi dén cong tac kém theo gidy gioi
thiéu hodic 1énh cia trudng phong cir di cong tac; Gidy di duong phai ghi 18
phuong tién sir dung, do dai ching dudng (s6 km), sé ngay di cong tic, ¢ xac
nhén ciia co quan cir di cong tic va noi dén cong tic, hod don tién thué phong
nghi hop 1€ do Bé Tai chinh phat hanh.

- Cong tac phi khoan:

+ Dbi v6i can b, vién chite phai thuong xuyén di cong tac luu dong (trén
10 ngay /thang) méc chi t6i da khong qua 500.000d/thang; dbi v6i hop dong lao
dong, muc chi t6i da khong quéa 300.000d/théang.

+ Trudng hop can bd, vién chirc phai thuong xuyén di cong tac luu dong
ma trong thang nghi tir 5 dén duéi 7 ngay lam viéc muc chi t6i da khong qua
300.000d; dbi voi hop dong lao dong miic chi t6i da khong qua 100.000d/thang.

+ Trudng hgp can b, vién chire, ngudi lao dong nghi tir 7 ngay lam viée
tr¢ [én khong duge hudng cong tac phi khoan.

+ Tly thude vao tinh chét coa ¢dng viée Trudng phong ra quyét dinh chi
mirc khodn cong tac phi (mtc chi téi da khong qua 500.0004d/thang; dét vét hop
dong lao déng, mUe chi t61 da khong qua 300.000d/thang).

6. Chi khen thwdng

- Chi khen thudng thi dua theo cic Quyét dinh khen thudng ciia cip cd
tham quyén. Mic chi theo quy dinh cua Luét thi dua khen thudng va céc vin
ban hudng déan thi hanh.,

- Chi khen thuéng dinh ky theo Quy ché tién thudng duoc ban hanh theo
Quyét dinh s6 191/QB-PCCST ngay 20/12/2024 cta Trudng phong Cong ching
sO 1.

(@}

7. Chi tién nghi phép hang nim

a. Thanh toan tién phuong tién di lai, tién phu cip di dudong khi nghi phép
hang nam:

- Phu cip di dudng cho nhiing ngay di duong thuc t&, mic chi tuong
duong muc phu cap luu tra khi di cong tac.

- - Tién phuong tién di lai khi di nghi phép: Can ctr vé tau, xe hodc héa don
mua vé, hodc thé I1én may bay (truong hop st dung phuong tién may bay);

- Bang ké cu ly dbi véi nhiing doan dudng khong c6 phuong tién van tai,
tién phuong tién di nghi phép hang niam chi duoc thanh toan mdi nim mét lan.
Nghi phép cia nam nao chi dugc thanh toan trong nam do, trudong hop vi cong
viéc dugc Thu truéng don vi cho i thoi gian nghi phép sang nam sau thi cling
dugc thanh toan tién nghi phép nim, nhung chi dugc thanh toan dén hét ngay
31/01 ndm sau.

b. Thanh toén tién bdi dudng cho nhiing ngay dugc nghi phép hang nam
theo quy dinh nhung chua nghi hodic chua nghi hét sé ngay dugc nghi.
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- Cin cir kha ning ngudn kinh phi va tong sé ngay nghi phép nim cuia can
bd, vién chiic va ngudi lao dong, K& toan trinh Thu truong don vi xem xét,
quyét dinh mic hd tro tién bdi dudng hang nim dbi vdi can bo, vién chic va
nguoi lao dong chua nghi phép ndm hodc chua nghi du s6 ngay nghi phép nim.
Muce chi hd tro tién bdi dudng tdi da mot ngay chura nghi phép ndm khong qua
murc tién luong lam thém gid vao ngay thir bay, chu nhét. S6 ngay nghi duge
tinh theo quy dinh tai diéu 111 Luét lao dong nam 2012. Thoi gian chi tra: Pugc
thuc hién mot 1an trong nam. K& toan thuc hién viéc thanh toan, chi trd chim
nhit trude ngdy 31/01 nim sau

8. Chi phic loi tap thé khac

(Ap dung theo khoan 4, diéu 3 Théng tu sb 25/2018/TT-BTC ngay 16/03/2018
stra d6i Pidu 6 Thong tu sé 78/2014/TT-BTC va Diéu 4 Théng tu s6 96/2015/TT-
BTC)

a. Chi trg cép thudng xuyén dbi vai cac ngay 18, tét:

+ Ngay 18, tét (trir tét Nguyén dan): tét duong lich, ngay Gid t6 Hing
Vuong 10/3 (am lich), ngay Quéc t& Phu nit 08/3, ngay Giai phong Mién Nam
30/4, ngdy Qudc té Lao dong 01/5, ngay thanh lap nganh Tu phap 28/8, ngay
Quédc khanh 02/9, ngay thanh 1ap Phong Coéng chimg s6 1 10/10, ngay Phu nir
Viét Nam 20/10, méc chi t6i thiéu 13 200.000d/ngay/ngudi, toi da 13
2.000.000d/ngay/ nguoi tuy thudc vao kha nang tai chinh cia don vi va do
Trudng phong quyét dinh.

+ Tét Nguyén dan muc chi t6i thiéu 13 500.000d/ngudi, tdi da la
5.000.000d/ngudi tuy thude vao kha ndng tai chinh cia don vi va do Trudong
phong quyét dinh.

b. Chi tr¢ cép khé khan, gap thién tali, dich hoa cho vién chic, nguoi lao
dong, gia dinh, thin nhén (t&r than, phy mau) cta can bd, vién chuc, ngudi lao
dong trong don vi mirc chi t6i da 1.000.000d/truong hop.

c. Chi nghi nghi mat hang nam cho mdi vién chirc, ngudi lao dong trong
don vi tur 2.000.000d/nam/nguoi dén 5.000.000d/ndam/ngurdi. Ngoai ra khi cong
doan t6 chirc va yéu céu ho trg kinh phi, co quan ¢6 thé ho trg thém tién xe va
tién phong theo hoa don, ching tir thuc teé.

d. Chi mua tién ché, banh keo tiép khach: theo thuc té phat sinh va c6 ddy
da ching tir hop 1€ theo quy dinh hién hanh.

e. Cac khoan chi phuc loi khac:

- C4n bd, vién chire, ngudi lao dong trong co quan sinh con, ém dau; tir
than phu mau, vo, chong, con clia can bg, vién chirc, nguoi lao dong trong co
quan, cua cac d'ong chi 1anh dao don vi thudc nganh, cac don vi c6 quan hé truc
tiép dén co quan ém dau muc chi tir 200.000d/trudng hop tro Ién, t6i da khong

qua 2.000.000d/truong hop. Trudong hop ddc biét co thé cao hon do Trudng
phong quyét dinh.

- D61 véi viée hi€u (t¢ than, phu mau, vg, chong, con ctia can bd, vién
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chie, nguoi lao dong trong don vi va cia céc dong chi 1anh dao don vi thude
nganh, cac don vi c6 quan hé tryc ti€p dén co quan), mue chi tir 200.000d dén
2.000.000d/truong hop (fiy theo ting doi twong, khong tinh vong hoa, hwong
nén).

- Bf)i v6i viée hy (can bd, vién chic, ngudi lao déng trong don vi két hon)
muec chi toi da 1.000.000d/truong hop.

- Péi v6i can by, vién chire, nguoi lao dong trong don vi nghi huu theo
ché dg, chuyén cong tac thi don vi to chirc lién hoan chia tay dong thoi ting qua
can bd nghi huu hoac chuyén cong tac, mic chi to 1.000.000d dén
5.000.000d/truong hop.

- Chi’ 18, tét cho nguyén can bd, nhan vién co quan nghi huu muc chi tu
500.000d dén 1.000.000d/ truong hop.

- Chi ngay Quéc té thiéu nhi 01/06, Tét Trung thu cho con can bg, vién
chtrc, nguoi lao dong trong don vi, mic chi toi da 500.000d/ngay/chau.

- Chi c4c khoan khac theo thuc té phg’lt sinh tai don Yi c6 dé nghi cia
Co6ng doan co quan, dugce tha trudng don vi dong y chi va quyét dinh mirc chi.

9. Chi thanh toan dich vu cong cdng

Chi phi st dung dién, nudc: Can bd, vién chirc, nguoi lao dong co trach
nhiém st dung tiét kiém va hiéu qua dién, nude tai co quan va thuc hién theo
dling Quy ché tiet kiém dién, nudc ciia co quan.

- Mtic chi thanh toén tién dién, nuée theo thuc té st dung can ct chi sb st
dung tai cong to dién, nudc va don gia do co quan co6 tham quyén quy dinh.

- Chi phi nhién liéu: Theo thuc t& phat sinh va c6 héa don, chimg tir hop
1€ theo quy dinh hién hanh.

- Thanh toan tién vé sinh mdi trudng theo héa don, chimg tir hop 18 cua
nha cung cap.

10. Viin phong phim

Chi vin phong pham ding cho c4 nhan, ding chung cho don vi:

- Vin phong phim bao gdm: Muc méy phé t6, fax, may in, gidy, but ...
duogc cap phat theo thuc té€ st dung.

- Phuong thuc thuc hién: Can ci nhu cau thuc té, bd phan hanh chinh
tong hop thuc hién kiém tra thyc té va lam thu tuc xuat, cap phat, lap dit, thay
theé tai

- Hinh thirc thanh toan: Theo thuc té phat sinh va ¢6 héa don, chimg tir
hop 1€ theo quy dinh hién hanh.

11. Chi théng tin, tuyén truyén, lién lac

a. Cudce phi buu chinh:

- Cuéc phi buu chinh bao gdm: cudc phi giii cong vin, tai lidu, buu pham,
buu kién; chi mua tem thu ... phuc vu hoat dong cua don vi va nhi€ém vu chuyén
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mon.

- Cudce phi buu chinh duge thanh toan theo thuc té str dung. Hang thang,
can cr hod don cudc phi buu chinh do don vi cung cap dich vu thong bao, trén
co s¢ xac nhén cia Trudng phong, Ké toan thuc hién thanh toan cude phi buu
chinh cho don vi cung cap dich vu.

b. Pién thoai ¢d dinh, cudc phi hoa mang internet, fax, truyén hinh céap:
Theo hoa don, ching tir hop 1€ ciia nha cung cap.

c. Chi tuyén truyén, phd bién, gido duc phap luat d(‘)iq vOi can bd, cong
chtrc, nhan vién trong don vi, chi in an tai 1i€u, bang rén, khau hiéu, ... phuc vu
cong tac thong tin, tuyén truyén. Chi bdi dudng cho cac phong vién bao, dai
thudc doi tuong khach moi dén ghi hinh, dua tin: 200.000 dong/ngudi/cude.

d. Chi khéc: Thuc hién theo ché do quy dinh hi€n hanh cia Nha nudec.

* 12. Ché d6 chi hdi nghi, hdi thao, tip huin nghiép vu.

(Ap dung theo Thoéng tu 40/2017/TT-BTC ngay 28/04/2017 ctia Bo Tai
chinh quy dinh ché d6 cong tac phi, ché do héi nghi; Quyé€t dinh s6
34/2017/Qb-UBND ngay 05/11/2017 ctia Uy ban nhén dan tinh Thai Nguyén
quy dinh dmh viéc thuc hién ché d6 chi cong tac phi, ché d6 chi hoi nghi doi voi
co quan, td chirc, don vi thudc tinh Thai Nguyén) |

- Tién thué hoi trudng, trang tri khanh tiét, chup anh;

- Tai liéu cho dai biéu tham du hoi nghi;

- Tién thué xe 6 td dua don dai biéu tir noi nghi dén noi td chic cude hop
(n€u co);

- Tién nuéc udng trong cudc hop;

- Chi hd trg tién &n, thué chd nghi, tién tau xe cho dai biéu 1a khach moi
khong hudng luong. Muc chi tién dn 150.000 dong/ngay/nguoi;

- Céc khoan chi khac nhu: Tién lam thém gid, tién thudc chita bénh théng
thudng phuc vu hoi nghi (n€u co);

- Chi nudc ubng: Tdi da khong qua mirc 40.0009ngay/dai biéu;

Viéc chi tiéu, 1ap chiig tir thanh quyét toan cac hdi nghi do bd phan hanh
chinh thyc hién trén co s& du tru kinh phi dugc 1anh dao don vi phé duyét va cac
quy dinh cta phap luét.

13. Chi thué mwon khac:

Thué don v€ sinh cong nghiép, thué phun thudc mudi, diét moi, thué don
vé sinh co quan (bao gom phong lam viéc, nha vé sinh, sanh...), thué bao vé co
quan ngoai gio hanh chinh, lao dong cho 1 cdng viée cu the ... theo thyc te phat
sinh va co6 hgp dong, hoa don, ching tir hop 1€ theo quy dinh hién hanh.

14. Chi tiép khach:
- Nguyén téc phai thuc hanh tiét kiém trong viéc tiép khach, viéc t6 chirc
tiép khach phai don gian, khong phd truong hinh thic, thanh phan tham du 1a
8



-

o

nhiing nguoi tryc tiép lién quan. Moi khoan chi tiéu tiép khach phai ding ché
d6, tiéu chuan, d6i tuong theo quy dinh va dam bao cong khai, minh bach.

- Mitre chi tiép khach:

+ Pdi yé’i khach dén 1am viéc tai co quan: Chi nuéc ubng tdi da khéng
qua 30.000 dong/ngui.

+ Chi moi com: Thi trudng don vi phé duyét cu thé dbi tuong khach dugc
moi com, mirc chi moi com t6i da khong quéa 300.000 dong/nguoi (tuy khdach moi).

15. Chi phi thué muén phwong tién phuc vu cong tac:

Chi phi thué muén phuong ti€n phuc vu cong tac: Thu truéng don vi
quyét dinh cho phép chi tuy theo tinh chdt cong viéc, pham vi, d6 dai quéng
duong, sb lugng nguoi di cong tac, thoi gian cong tac va theo quy dinh ctia Nha
nuée. Ké toan thanh toan theo hop dong thuc té phat sinh va ¢6 héa don, chimg
tur hgp 1€ theo quy dinh.

16. Mua sim, sita chita thudng xuyén tai san c6 dinh

Viéc mua sim, sira chita tai san c¢b dinh va cung Ung cac dich vu phuc vu
hoat dong cta co quan phai thuc hién theo ding cac quy dinh hién hanh ciia Nha
nuéc v& mua sim tai san, phuong tién lam viéc trong cdc co quan nha nudc.
Hang nam, can ctr vao ké hoach mua sam, stra chira tai san dugc duyét, Ké toan

- phdi hop véi bd phan hanh chinh tong hop t6 chirc trién khai céng tic mua sim,

stra chirta thudong xuyén tai san co dinh theo ding cac quy dinh hién hanh cta
Nha nudc.

17. Thué tai san ¢6 dinh:

Viée thué tai san ¢ dinh va cung ung cac dich vu phuc vu hoat dong cua
co quan phai thyc hién theo ding cac quy dinh hién hanh ctia Nha nuéc vé thué
tai san, phuong tién lam viéc trong cac co quan nha nude. Hang ndm, cén ¢ vao
k& hoach thué tai san dugc duyét, Ké toan phoi hgp véi bd phan van phong to
chirc trién khai cong tac thué tai san co6 dinh theo ding cac quy dinh hién hanh
cua Nha nudc

18. Chi phi phuc vu chuyén mon cia don vi

a. Mua véat tu hang hoa cho chuyén mon, mua 4n chi, bién lai dung cho
chuyén mon, sach tai li€u chuyén mon khong phai tai san co dinh, chi phi nghiép
vu bao quan ho so luu. Mtc chi theo thuc té phat sinh trén héa don, chiung tir
hop 1€.

b. Chi thanh toédn, nghiép vu chuy&n mon.

- Chi b phén nghiép vu trong viéc nghién clru, tham muu, dé xuét nhiing
vAn d& cta phap ludt co lién quan dén hoat dong cong chimg dé thio g& nhiing
kho khan, vudng maéc, phuc vu cho viéc déy manh cai cach thu tuc hanh chinh,
tao thudn loi cho nguoi dan va doanh nghiép.

- Can bo, vién chuc va nguoi lao dong di hoc tdp kinh nghiém do co quan
td6 chtic dugc hudng cac ché do di lai, dn, & theo quy dinh. Can b, vién chic,
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ngudi lao dong khong di thi khong duge hudng cac ché do noi trén trir cac
truong hop do Lanh dao phan cong thuc hién nhiém vu cda co quan.

- Cén bd, vién chirc va ngudi lao dong duoc cir di bdi dudng nang cao
nghiép vu ngin han hodc dai han thi dwoc hd trg kinh phi theo quy dinh cia
phap luat. Truong hop can bg, vién chirc va nguoi lao dong tu xin di hoc ngoai
gi0o hanh chinh hodc di hoc khong theo ké hoach thi Lanh dao don vi khong xem
xét, giai quyét hd tro kinh phi.

- Can bg, vién chuc di thi ning ngach (chuyén vién hodc chuyén vién
chinh, chuyén vién cao cap) c¢6 du dicu kién, ti€u chuan thi Lanh dao don vi xem
xét giai quyét theo chi tiéu, ké hoach dugce giao.

- Chi bdi dudng giang vién, bdo cdo vién dbi véi cac cude hop tap huin
nghiép vy, cac 16p pho bién, quan triét trién khai co ché, chinh sach cua Dang va
Nha nudce; chi boi dudng bao cdo tham luén trinh bay tai hoi nghi theo mic chi
quy dinh hién hanh ctia Bo Tai chinh hudéng dan viéc quan ly va st dung kinh
phi dao tao, boi dudng can bo, cong chirc Nha nudc.

c. Chi cong tac dao tao vién chic va nguoi lao dong.

(Ap dung theo quy dinh tai Nghi quyét s6 13/2021/NQ- HDND ngay

12/08/2021 ctua Hoi dong nhan dan tinh Thai Nguyén quy dinh mét sb mirc chi
cho cong tac dao tao, bdi dudng can b, cong chirc, vién chic tinh Thai Nguyén)

Hang thang, hang quy, hang ndm hodc tuy theo yéu cAu chuyén mon, cén
ctr tinh hinh hoat dong thuc té cua don vi, Thi trudng don vi t6 chic 16p tap
huén, hoc nghiép vu cho can b, vién chiic va nguoi lao dong trong co quan (co
thé moi giang vién hodc bd phan chuyén mén, nghiép vu giang day).

Chi tap huén nghiép vu cong chimg theo quy dinh cia Luit Cong ching.

* Chi giang vién, bdo céo vién
- Giang vién, bdo céo vién 1a Thir trudng, cha tich HDND va UBND cép
tinh, thanh phd truc thudc trung wong, Pho bi thu tinh Gy va cac chic danh

tuong duong; gido su, chuyén gia cao clp, tién s§ khoa hoc muc tdi da khong
qua 1.600.000 dong/ngudi/budi;

- Giang vién, bao céo vién 1a cip Phé chii tich HDND va UBND cép tinh,
thanh phd truc thudc trung wong, Vu truong va Phé vu trudng thudc By, Vién
trudng va pho vién trudng thude Bo, Cuc truong, Pho cuc truong va cac chuc
danh twong duong; phé giao su, tién sy, giang vién chinh mirc t6i da khéng qué
1.300.000 ddng/ngudi/budi;

- Giang vién, bdo cao vién con lai 1a can b, cong chirc, vién chirc cong
tac tai cac co quan, don vi ¢ trung uong va cap tinh (ngoai 3 dbi tugng néu trén)
mure chi tdi da khéng qua 500.000 dong/budi;

, - Chi hd tro tién n cho vién chtrc, nguoi lao dong duoc cir di hoc muc chi
toi da khong qua 70.000 dong/ngay/nguoi, nhung mot thang khong qua
500.0004.
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- Céc khoan chi phi thuc t& phyc vu truc tiép cong tac dao tao:
+ Chi tién thué hdi truong.
+ Chi mua, in, photocopy tai liéu.
+ Chi nuéc udng.

d. Céac chi phi khac

- Chi mua bao hiém trach nhiém nghé nghiép cho cac Cong chimg vién
theo quyét dinh cuia Thu truéng don vi, mic thap nhat 1a 3.000.000d/cong chimg
vién/nam.

- Do dic thu nghé nghiép, cac cong chimg vién ctia don vi phai 13 hdi vién
cia HOi Cong chung vién tinh Thai Nguyén va Hiép hoi cong chiung vién Viét
Nam. Theo Diéu 18 ciia Hoi va Hiép hoi, hang nim, céc t6 chic hanh nghé cong
chung va céc cdng ching vién phai ndp hoi phi va phi hdi vién cho Hoi va Hiép
hoi, nén viéc chi ndp hoi phi va phi hoi vién s€ do don vi trich ndp. Mirc ndp s&
thuc hién theo quy dinh trong di¢u 1€ cua Hoi-va Hiép hdi.

19. Chi khac.

a. Chi hd tro cho t6 chic kinh t€, chinh tri, x3 hoi:

Cac cudc van dong Gng hd, quyén gép, hoi nghi téng két, cac dot phat
dong thi dua, ky niém cac ngay 1& 16n do céac co quan bang, Doan thé, chinh
quyén, Mat tran, S6 Tu phdp, Hoi cong ching vién va céc t6 chirc khac phat
dong thi tuy theo vao yéu cau cAp trén, cua doan thé va cta don vi, tha truéng
don vi quyét dinh s6 tién hd trg cho céc t chirc néu trén.

b. Chi déng gdp cho cac hoat dong chung cua co quan:

+ Hoi nghi trién khai cong tac, so két, tong két cta co quan S&, ciia nganh;
+ Hoi nghi can bd, cong chire, vién chirc cua So;

+ Ho6i nghi hoc tap nghi quyét, ché d6 chinh sach do S& td chic;

+ Hoat dong x4y dung co quan van hoa; hoat dong tu v€, bao vé co quan;
+ Hoat dong t chiic cac phong trio thi dua chung ctia co quan, nganh;

+ Hoat dong van hoéa, van nghé, thé thao do co quan td chuc;

+ Hoat dong ngay truyén thdng cta nganh, doan thé;

+ Hoat dong cua Dang by, Cong doan, Doan thanh nién co quan;

+ DPon tiép cac doan cong tac ciia Lanh dao Bo, Lanh dao tinh, cac tinh
ban dén lam viéc véi So;

+ T4 chire cac ngdy 18, Tét chung ca co quan;
+ Céc hoat dong khac theo chi dao ctia Gidm dbc S&.
20. Phan phoi két qua tai chinh (chénh 1&ch thu 16n hon chi) dé chi
tra thu nhap tang thém va trich lap cac quy.
- Hang quy, k& toan tam chi tang thu nhép cho cén bd, vién chirc va ngudi
11



lao dong trong don vi cin ctr két qua hoat dong tai chinh hang quy cua don vi,
nham dong vién kip thoi nguoi lao dong phén d4u hoan thanh nhiém vu duoc
giao, Thi truéng don vi thuc hién chi ddi véi khoan thu nhdp ting thém hang
quy t6i da khong qua 70% sb chénh l1énh thu 16n hon chi don vi x4c dinh duoc
theo quy.

- K&t thuc nam va trude ngdy 31/01 nim sau, don vi tu xac dinh sb chénh
1éch thu 16n hon chi va kinh phi chi thu nhdp ting thém ctia nim trude lién k&
theo quy ché chi tiéu ndi bd cua don vi dé thanh toan thu nhép tang thém cho
can b, vién chirc va ngudi lao dong trong don vi. S tién chi thu nhdp ting
thém t6i da khéng vuot qua 02 14n tdng quy tién luong, tién cong trong nim.

a. Phuong thirc phan phéi thu nhép ting thém do tiét kiém chi:

Pé dam bao khuyén khich ngudi lao dong ning cao trach nhiém trong
cong tac, dong thoi dé dam bao hai hoa thu nhap gitta cAc don vi trong co quan
va giffa cac ca nhan trong don vi, tao sy déng thuan va su doan két giup d& 1an
nhau @& cung hoan thanh nhiém vu chung ciia co quan, Hbi nghi thdng nhét 02
phuong thirc phan phdi thu nhép ting thém cho céng chirc, vién chirc va nguoi
lao dong thude khdi Vin phong S¢& va cac don vi su nghié¢p thudoc S& ap dung
mdt trong hai phuong thirc sau dé xay dung quy ché chi tiéu ndi bd trong don vi
minh, cu thé:

Phwong thire

Can ctr vi tri viéc lam va mic do danh gia hoan thanh nhiém vu cda vién
chtrc, ngudi lao dong dé phan phdi theo nguyén tic: Hé sé duoc hudng = Hé sb
vi tri viéc lam * Diém danh gid hoan thanh nhiém vu.

Cong thuec tinh so6 tién dugc hudng cua ca nhan cu thé nhu sau:

TNTT Téng kinh phi dwge st dung dé phan phéi
cia ca _ thu nhap ting thém trong nim X Pux H
nhin M

D1 x H1) + (D2xH2) + (D3xH3) +...+ (Pn x Hn)

Trong do:

- P 1a s6 diém cia timg ¢4 nhan theo bang phan loai CC,VC
- H 14 hé sb vi tri viéc 1am

-n 1a s luong CC, VC, HD trong co quan, don vi;

Hé Sé‘ vi tri viéc lam: Truong phong: 0,8; Pho truong phong: 0,75;
chic danh ngh€ nghiép chuyén nganh ( cong chimg vién) :0,6; Chuyén vién:
0,55; lao dong hop dong: 0,5.

Hé s6 tuong Ung muc do danh gid hoan th:émh nhiém vu: 13 két qua
danh gia CCVCNLD theo thang, ndm (theo Quy ché ddnh gid, xép loai cong
chuc, vién chirc duwoc ban hanh theo Quyét dinh so 733/OD-STP ngay
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28/12/2023 cia Gidm doc S Tw phdp). Mbi thing dat mikc A duoc tinh 04
diém; mirc B duoc tinh 03 diém; mire C duoc tinh 02 diém va mike D duwoc tinh
01 diém.

* Trich ldp cac quy
Hang nam, sau khi hach toan day du céc khoan chi phi, nop thué va cac

khoén ndép ngan sach nha nuéc khac (néu c¢6) theo quy dinh, phan chénh léch thu
16n hon chi thuong xuyén (néu c6), don vi duge sir dung theo trinh ty nhu sau:

- Trich tdi thidu 25% dé 14p Qu¥ phat trién hoat dong su nghiép;

- Trich l4p Quf bd sung thu nhép ap dung trong truong hop don vi chi
tién luong theo quy dinh tai diém a khoan 1 Diéu 12 Nghi dinh 60/2021/ND-CP
ngdy 21/06/2021, thi duoc trich téi da khoéng qua 2 l4n quy tién luong ngach,
bac, chirc vy, cac khoan dong gbp theo tién luong va cac khoan phu cép do Nha
nuée quy dinh. Truong hop don vi chi tién luong theo quy dinh tai diém b
khoan 1 Biéu 12 Nghi dinh 60/2021/ND-CP ngay 21/06/2021 thi khéng trich 14p
Qu¥ bd sung thu nhap;

Vige trich lap qu§ du phong (s€ do don vi quyét dinh, tiy vao tinh hinh tai
chinh ctia don vi) dé& bd sung vao quy tién luong cua nim sau. Muc dy phong
hing ndm do don vi quyét dinh nhung khong qua 17% quy tién luong thyc hién.
Viée trich 1ap quy du phong tién lwong phai dam bao sau khi trich 1ap, don vi c6
chénh 1&ch thu 16n hon chi; trudng hop don vi khéng cé chénh 1é€ch thu 16n hon
chi thi khdng dugc trich du 17%. Truong hop nam trude 1ién k& don vi ¢6 trich
1ap qu¥ du phong tién luong ma sau 6 thang, ké tir ngay két thiic nim tai chinh,
don vi chua st dung hodc st dung khong hét thi don vi phai hoan nhap du
phong.

d. Trich 1ap Qu¥ khen thudng va Qu¥ phuc loi:

Tdng hai qu§ tdi da khong qué 3 thang tién luong, tién coéng thuc hién
trong nam cua don vi;

e. Trich 1ap Qu¥ khac theo quy dinh cia phap luat;

Phén chénh 1&ch thu 16n hon chi con lai (qéu c0) sau khi da trich 1ap céc
qu¥ theo quy dinh dugc bo sung vao Quy phat trién hoat dong su nghiép.

* Str dung cdc quy:

- Qu§ phat trién hoat dong sy nghiép: Pé dau tu xdy dung co so vat chét,
mua sdm trang thiét bi, ‘phuong tién lam viéc; phat trién nang luc hoat dong su
nghiép; chi 4p dung tién bd khoa hoc k¥ thuit cong nghe dao tao nang cao
nghiép vu chuyén moén cho ngudi lao dong trong don vi (t6 chtc cho can bd
vién chirc di hoc tip ning cao trinh d6 chuyén mén & cac S6 Tu phap, Phong
cdng chimg tai cac tinh, thanh phd l6n); gop von lién doanh, lién két v6i cac td
chire, ca nhén trong va ngoai nude (d6i véi don vi duge giao vén theo quy dinh)
dé td chtrc hoat déng dich vu phit hop véi chitc niing, nhiém vy dugc giao va cac
khoan chi khac (néu co);

- Qu§ bd sung thu nhap: Pé chi bd sung thu nhap cho can by, vién chirc
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va nguoi lao dong trong ndm va du phong chi bb sung thu nhap cho ngudi lao
dong nam sau trong truong hgp nguon thu nhép bi giam.

- Qu¥ khen thudng:

+ Chi thuéng dinh ky, dot xuét cho tip thé, ca nhan trong va ngoai don vi
(ngoai ché do khen thuéng theo quy dinh ciia Luét Thi dua khen thudng) theo
theo Quy ché tién thuéng dugc ban hanh theo Quyét dinh sé 191/QP-PCCS1
ngay 20/12/2024 ciia Trudng phong Cong ching sb 1.

+ Chi thudng theo Luét Thi dua khen thudng va cic van ban huéng dan
hién hanh

- Qui phuc loi: Pé xay dung, stra chira cac cong trinh phuc loi; chi cho
cac hoat d@n,g phuc loi tap thé cua nguéi lao dong trong don vi; trg cap khoé
khan dot xuat cho nguoi lao dong, k€ ca truong hop nghi huu, nghi mat strc;
chuyén cong tac; chi thém cho nguoi lao dong thyc hién tinh gian bién che; chi
trang phuc, dong phuc...

21. X ly vi pham doi voi cac trweong hop khi st dung vwot mire
khoan tiéu chuan dinh mirc quy dinh.

Céac bo phéan, can bg, nguoi lao dong khi dugc Trudng phong phén cong
nhiém vuy chi ti€u khoan chi, phai c6 trach nhiém chi ding theo quy ché chi tiéu
ndi bo. Néu chi vuot qua mirc quy dinh tuy truong hop xtt ly theo quy dinh phap
luat hoac phai dung tién cia ban than minh bu vao khoan.

III- THOT GIAN VA HIEU LUC THI HANH

Quy ché nay dugc ban hanh sau khi d3 duogc tap thé can bo, vién chic,
nguoi lao dong co quan thao luan va thong qua trong hoi nghi toan thé CBCNV
trong don vi; 1a co s& phap ly dé quan ly chi tiéu ndi bd; nham tang cuong cong
tdc quan ly, st dung kinh phi tiét ki€m, hiéu qua tir d6 nang cao chat lugng céng
tac, tao dicu kién tang thu nhép cho nguoi lao dong.

Quy ché nay c6 hiéu luc ké tir nay 15/01/2025 dén khi c6 Quy ché chi tiéu
ndi bo khac thay the.

Viéc sira dbi, bd sung quy ché chi tiéu ndi bd phai duoc tap thé can bo,
vién chtre, nguoi lao dong co quan thong qua.

~TRUONG PHONG

‘Nguyén Thi Thuy Linh
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